Read the meeting
programme in advance
N and know what you

Always arrive 5 should be doing
minutes before the

meeting to help get Put away items that
' aren't needed

things ready

mobile I 10 top oTHVAUE
phones If you have nothing to

during meetings — ti p S to do — supervise younger
leave social media and members and help to

music for home - motivate them
beinga -
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If 't
pOR el through the

attend a gOOd activity and
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